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Job Specification

Student Support Worker
Responsible to:
SEND and Inclusion Supervisor
Grade of post:
Scale 3
Hours of work:
Working hours to be determined by support needs of students
Work location:
Main college campuses
Job Purpose:
· To provide support (both group and 1:1) for learners with additional needs on College Provision. 
· To work alongside tutors to provide effective support for learners in a classroom environment, follow direction from the tutor, work as a team with other SSW’s in the classroom to provide effective support. 
· To liaise with key members of the team to inform the development of planning to support learners in educational and pastoral activities in order to promote progression into independent learning and further training and educational opportunities. 

Key Responsibilities

1. Provide in class learning, emotional, practical and communication support
2. To liaise with ALS Leads and other relevant college colleagues in the planning, delivery and assessment of Learning Support
3. To complete learning support paperwork and provide necessary information for funding claims by keeping accurate records of the support provided to students
4. To record, monitor and track individual support details and progress

5. To keep up to date records of support on Ontrack

6. To embed and/or develop students’ English and maths

7. Give clear feedback to student on how they can improve
8.  Promote independent learning

9.  Promote personal development and well being

10.  Support on effective management of behaviour and/or participation

11.  Promote Equality of opportunity including adaptation of materials and resources
12. Promote Cultural Diversity.

13. Assist during examinations/assessments (after Access arrangements have been granted).

14. Contribute to raising the quality of teaching, learning and assessment by participating in the Learning Walk process. 

15. To participate in the College’s annual appraisal scheme and to actively participate in identifying training and development needs and to attend appropriate training as and when required.

Other Duties and Responsibilities

· To carry out all duties in accordance with the College’s Health and Safety policies and procedures.
· To carry out any other duties as directed by your Line Manager.
Safeguarding

The College is committed to safeguarding and protecting the welfare of learners and expects all who work with or on behalf of the College to share this commitment.  All roles within the College therefore are subject to DBS regulations.

The College considers that the job holder for this role should have a DBS Enhanced CHILD.
Equality and Diversity
We are committed to the promotion of equality of opportunity in all of our activities and to encouraging access to our College from all groups irrespective of race, gender, age, disability or sexual orientation. We are working to create an environment in which cultural diversity and individual difference are positively valued in an atmosphere free from harassment and discrimination. We take our legal and moral obligations with respect to equal opportunities seriously and welcome dialogue with groups and individuals on ways in which our equal opportunities policies and practice can be enhanced.
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	Essential:
	S/L
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	· English GCSE A – C or equivalent
· Computer literate to Level 2 standard
· Minimum level 3 qualification
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X
X
	X
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	Desirable:
	
	
	

	· Maths GCSE A – C or equivalent
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	X
	

	Experience/Technical Skills


	
	
	

	Essential:
	S/L
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	· Experience of working with young people aged 16-19 or adults who have a wide range of abilities and individual support needs
· Ability to follow instructions and provide feedback to other professionals

· Ability to work autonomously within professional boundaries
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	Desirable:
	
	
	

	· Ability to adapt resources for students with a range of needs
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	Personal/Behavioural Attributes


	
	
	

	Essential:
	S/L
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	· Ability and willingness to work flexibly as part of a team in order to achieve its objectives.

· Good verbal communication skills.

· Good written skills.

· Ability to use IT skills to support students and support administrative duties. 
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	Desirable:
	
	
	

	
	
	
	

	Other Requirements


	
	
	

	Essential:
	S/L
	I
	A

	· Able to work flexibly across the campuses and within the operating hours of the College
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